
 
     

 
 
 
 
 

 
 

FIRE MARSHAL 
 
 
DEFINITION 
 
To perform responsible management, technical and administrative work in developing and 
implementing a comprehensive code enforcement, fire prevention and loss management 
program; to provide highly responsible and technical staff assistance; to assume the 
responsibilities of the Deputy Fire Chief in his/her absence as assigned; and do related work as 
required. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
General direction is provided by the Deputy Fire Chief. 
 
Exercises direct supervision over the Deputy Fire Marshal and other sworn and non-sworn 
personnel. 
 
EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following: 
 
Assist in the development and implementation of policies, goals, objectives and priorities. 
 
Develop, supervise and implement a comprehensive fire prevention inspection and community 
risk reduction program. 
 
Direct and supervise the activities and work assignments of both sworn and non-sworn personnel 
assigned to the Community Risk Reduction Division; assist and advise subordinates. 
 
Evaluate and enforce existing fire safety codes and conditions; remain current on and advise Fire 
Chief regarding changes in federal, state and local codes applicable to fire safety; recommend 
policies, procedures, and fire code revisions as necessary in an expeditious and timely fashion. 
 
Coordinate activities necessary in the code adoption cycle. 
 
Develop and implement procedural methods and practices for reviewing plans, conducting 
inspections and investigating fire loss incidents and related activities as required; provide 
continued technical support and training as required. 
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Coordinate the activities of the Community Risk Reduction Division with other programs of the 
Fire Department and with other departments and divisions in the jurisdiction, particularly the 
planning and building safety functions. 
 
Represent the Fire Department before the City Councils, City Commissions, Boards, 
Committees, and civic organizations on community risk reduction matters as necessary. 
 
Meet and assist architects, engineers, contractors and others involved in development and 
construction activities.  
 
Supervise and participate in the conduct of fire loss investigations; determine the origin, cause 
and loss value of fire incidents; collect evidence and participate in prosecution activities as 
required. 
 
Direct, oversee and participate in the development of the Division work plan, assign work 
activities, projects, and programs; monitor work flow; implement policies and procedures; 
review and evaluate work products, methods, and procedures. 
 
Develop and present fire safety information and education programs to the department, the 
public, and community groups. 
 
Prepare and administer the Division budget; forecast the funds needed for staffing, equipment, 
materials, facilities and supplies to operate the division. 
 
Select, supervise and evaluate division personnel; provide or coordinate staff training; work with 
employees to correct deficiencies; implement discipline procedures; recommend employee 
terminations. 
 
May be required to be available on an on-call basis. 
 
Testify as an expert witness in court cases involving fire code citations, arson, and accidental 
fires. 
 
Assist in comprehensive, technical plan checks of proposed projects to determine fire safety 
conditions and needs; conduct field inspections of construction projects as necessary; and ensure 
that client needs and City policies and procedures are met. 
 
Develop and maintain a variety of records and reports. 
 
QUALIFICATIONS 
 
 Knowledge of: 
 

Principles and practices of organization, administration, budgeting, personnel 
management, training and supervision. 
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Principles, methods and practices of modern community risk reduction; including public 
education, inspections, and code enforcement. 

 
Applicable local, state, and federal laws, codes and regulations. 
 
Mechanical, chemical and related characteristics for a wide variety of flammable and 
explosive materials, objects, and hazardous materials. 
 
Ability to: 

 
 Work in a participatory management environment. 
 

Plan, organize and participate in a comprehensive fire prevention and community risk 
reduction program. 
 
Investigate fires and determine their origin and cause. 
 
Prepare and maintain a variety of records and reports. 
 
Read and interpret construction plans and specifications. 
 
Develop and implement community risk reduction policies and procedures. 
 
Represent the Fire Department with contractors, engineers, and developers and in public 
meetings. 
 
Prepare and administer Division budget. 
 
Supervise, train, and evaluate assigned subordinates. 
 
Communicate clearly and concisely, both orally and in writing. 
 
Establish and maintain positive working relationships with those contacted in the course 
of work. 
 

EXPERIENCE AND TRAINING GUIDELINES 
 
Any combination of experience and training that would likely provide the required knowledge 
and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be: 
 
 Experience: 

Five years of work experience involving the inspection of structures for conformance to 
fire safety standards and systems including TWO years supervisory experience.   
 
Experience in fire suppression or supervision of fire suppression personnel. 
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Education: 
 
Equivalent to a Bachelor’s degree from an accredited college or university with a major 
course of study in fire science, public or business administration, fire protection 
engineering, or civil or structural engineering, or a closely related field.  Can substitute 
education for years of experience in a dedicated fire prevention bureau on a two for one 
basis. 

 
License or Certificate: 
 
Possession of a valid California Driver’s License.  Possession of Fire Marshal certification is 
highly desirable. 
 
ADA Special Requirement: 
Essential duties require the following physical abilities and work environment: 
 
Ability to sit, stand, walk, kneel, stoop, reach, crawl, climb, travel to different locations, and lift 
50 pounds; exposure to noise, outdoors, confining work space, electrical hazards, chemicals, 
dust, and hazardous materials. 
 
Adopted Fire Board: 10/8/19   
Employee Group: Battalion Chiefs 
FLSA: Exempt 
Pre-Appt. Medical:  Yes 
Safety Sensitive:  Yes 
Form 700: Yes 
Job Code: 2430  
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